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MOJIOJKEHUE
0 3aIHTE NEePCOHAILHbIX JAHHBIX Pa00THHKOB
MyHHIHOAILHOI0 00pa30BaTEILHOTr0 GI0UKETHOTO Y4 PEeAKICHHS 10T0THUTEILHOT0
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JlecozaBoack



1. Odwue nonoKenus

1JI. Lenpio nansoro llonoxeHus ABNAETCA 3ALIMTA NEPCOHANBHBIX JaHHbIX
paboTHUKOB OT HECAHKLIHOHHPOBAHHOIO T0CTY 1A, HEPABOMEPHOIO UX HCITOMb30-
BaHH:A WY YTPaThl.

1.2. Hactoswee [Tonoxenue paspadoTtano Ha ocHoBaHHHM cTated KoHeTHTy-
uun P®, Tpyaosoro Kogexca P®, Konekca 06 aqMHHNCTPATUBHEIX TIpaBOHApY-
meHuax P®, ['paxnanckoro Koaerkca P&, Yronoesoro Konekca P@, a Takke de-
IgpanpHoro 3akoHa «O6 unopmauuu, HHHPOPMATH3ALINM H 3aLIHTE UHOPMALKHY

1.3, TlepcoHaNbHEle TaHHBIE OTHOCHTCA K KATEropuH KOH(HASHUMANLHON
Aadopmauri. Pexnm KOHGUASHUHATBHOCTY NePCOHANBHBIX AAHHBIX CHIMAeTCA B
cy4danx 00e3NHYHBaHMA HIM 1O HCTSUEHHE 75 NeT CPOKa XPaHEeHUA, eCJIH HHOS HE
OIIpEeJENIeHO 3aKOHOM.

1.4. Hacrosawee TTonoxeHne yTBepxIaeTcs! M BBOJUTCA B JEHCTBHE NPHKa-
30M JUPEKTOPA M ABNACTCS 00A3ATENBHBIM NI UCAONHECHUA BCeMH paboTHUKaMHK,
UMEIOIMMH TOCTYH K MePCOHANBHBIM JAHHBIM COTPY IHHKOB.

2. HounaTHe H COCTAB NEPCOHANBHBIX JaHHbl‘i
2.1. [MepconanbsHple AaHHbie paboTHHKa - HHQOpMAIHA, HeobXoauMas pa6o—
TOJATENMO B CBA3H ¢ TPYIOBBIMHM OTHOLIEHHAMH M KacaloLlHecsd KOHKPETHOro pa-
Gorurika. [Tox uudopmaumeit 0 paoTHUKAX TOHMMAIOTCA CBeAeHHs O (akTax, co-
OBITHAX H 00CTOATENBCTBAX KH3HM PabOTHH KA, MO3BONAIOLENE HACHTAPUUHPOBATE
€T'0 JIHYHOCTD.
2.2. B coctaB nepcoHanbHbIX AaHHEIX pa0OTHHKA BXOLIT:
- aHKeTHEIe H GuorpadutecKue NaHHBIC;
- obpazoBanue;
- CBEIEHUS O TPYAOBOM M 00LUEM CTaKE;
- CBeIEHHs O COCTABE CeMbBH;
- NAacnopTHbIE NaHHbIE;
- CBEICHHA O BOHHCKOM y4eTe,
- cBejleHUd 0 3apa0OTHOH [J1aTe COTPYIHHKA;
- CBeJeHHA O COLHANLHBIX NbIOTAXx;
- CIELHANbHOCTD,
- 3aHUMaeMas AOKHOCTh;
- HAJIHYHE CYJHMOCTEH;
- aJpec MecTa KUTEeAbCTBa;
- gomallHHE Tenedou;
- MecTo paboThl UK y4eGhl 41eHOB CEeMBH H POACTBEHHHKOB;
- XapakTep B3aHMOOTHOIIEHHH B ceMbe;
- COASPHaHHe TPYAOBOrQ JOroBopa;
- COCTaB AEKJIAPHPYEMBIX CBEACHHH 0 HATHYHH MATEPUAJIBHBIX LEHHOCTEIH;
- COJepKaHHe JeKNapalHi, Mo/aBaeMol B HalOTOBYIO HHCTIEKLMIO;
- MOJAJUHHHKHK K KONUK NPHKA30B 10 THYHOMY COCTARBY;
- NH4YHBIE AejIa H TPYAOBbI€ KHHKKH COTPYAHHKOE;,
- OCHOBaHMA K APHKa3aM NO IMYHOMY COCTaBY,
- IeNa, CONEPMAlliHe MATePHASb! 110 [OBbILUIEHHIO KBaIII—fI(bHKaLIHH U Mepernonro-
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- KOTIUU OTYETOR, HAMpapigeMble B OpraHbl CTATUCTHKH.

2.3. JlaHHbIe NOKYMEHTbl ABASIOTCA KOH(HAEHUUATEHBIMH, XOTH, YYUTHIBASA
MX MacCOBOCTE U €/IHHOE MeCTO 06paboTKU 1 XPaHeHus - COOTBETCTBYIOILNI TPU
OTpaHW4EHA Ha HUX HE CTABHTCA.

3. OGpaborka nepcoraAbHbLIX JAHHBLIX

3.1. [lon oGpaboTKoH MepcoHaibHbIX AaHHbIX PabOTHHKA IOHUMAETCS MOMY-
YyeHue, XpaHeHHe, KOMOHHHPOBaHUE, epeaaya uiay 1odoe Apyroe HCIonb30BaHue
[epCOHAILHBIX 1aHHBIX paboTHUKA.

3.2. B uensx obecniedeHus npasB W cBOOOI 4eNOBEKAa H TpaxaaHHHa paboTo-
MaTels U €ro MpeacTaBUTeNH Ipu o0paboTke MepcOoHallbHEBIX NaHHBIX PaDOTHHKA
00s3aHBI COOMIOAATE cIleAyIollde o0uMe TpedboBaHUA:

3.2.1. O6paboTKa nepcoHaNbHLIX JaHHBIX PAa0OTHUKA MOKET OCYILECTBISTh-
CSl HCKIIOUMTENBHO B LEASX oOecledeHusl cOOMAeHUS 3aKOHOB U UHBIX HOpMa-
THBHEIX [PABOBbLIX aKTOB, COAeHCTBHS pabOTHHKAM B TPYJQYCTpoiicTBe, 00yYeHnH
U MPOABMKEHHY N0 CILy:xkOe, o0ecrieyeHnd NHUHOH 0€30macHOCTH PabOTHMKOB,
KOHTPOJIS KOMMUECTBA W KauecTa BHNOIHAeMON paboTel U obecrnedeHHs CoXpaH-
HOCTH UMYLLECTBA.

3.2.2. Ilpu onpeneneruu odveMa i colep:raHus o0padaTsbiBaeMbIx
MePCOHANBHEBIX JAaHHBIX paboTHHKa paboToxaTeNlb AOJDKEH PYKOBOACTRBORATLCS
Konctutyunei Poceunfickon ®eaepaunn, TpynosbiM Kotekcom U HHEIMU
tbeaepanbHbIMK 3aKOHAMM.

3.2.3. llonyuyeHue TepcOHANBbHBIX JAHHLIX MOMKET OCYIIECTBIATHCH Kax
MyTeM TIPEOCTABACHHA MX CaMHM pabDOTHHUKOM, TaK M IIyTeM NOJyYeHHs HX H3
HHBIX HCTOYHUKOB. :

3.2.4. TlepcoHanpHBIe TAHHEBIE CIEAYET MOJYYATH Y HEro Camoro. ECHH nep-
COHANBHBIE JaHHbIE paGOTHHUKA BO3MOKHO MOAYYHTE TOJIBKO Y TPeThbell CTOPOHBI,
To paGoTHUK ZonXKeH ObITh yBeAOMIIeH 00 3TOM 3apaHee U OT HETO JOIKHO OBITh
NoJy4yeHo MUCcbMeHHOoe cornacHe. PadoToaaresib Jo/ukeH CoOOMMTL paGoTHUKY O
LeNsax, NpPeanonaraeMbeiX HCTOMHUKAX W cnocobax TMOJy4YeHHA IepCOHATbHBIX
NAHHBIX, 8 TaK e O XapaxTepe NOJUIeKAUUX MTOMYYEHUIO NePCOHATBHEIX JaHHBIX
H MMocneacTBUAX OTKAa3a pa60THm<a HaTh MHCBMEHHOE CONJTACHE Ha UX IMOJTYUEHHL.

3.2.5. PaGoTonatent He UmeeT nMpapa foiyvars u obpadaTelBaTh epCOHANb~
Hble NaHHBIE paboTHHUKA O €70 MNOAUTHYECKHUX, PHTHO3HbIX U MHBIX YOeKaeHuax
W YACTHOM KU3HU. B ciayvasx, HENOCPEACTBEHHO CBS3AHHLIX ¢ BOMPOCAaMH TPYHO-
BbIX OTHOILUEHHI A4AHHBIE O YACTHON KU3IHHU paﬁoTHHKa (nudopmariug o KUIHE-
JeaTeNbHOCTH B cdepe ceMelHbIX OBITOBBIX, JIHYHBIX OTHOILCHHH) MOTYT ObITR
MOJYHUCHEL H OGP&GOT&HBI pa60T011a'reneM TONLKO ¢ €ro MUCEMEHHOM) COTIIacHi.

3.2.6. PaGoTozatenp He HMEeT INpaBo [OJy4aTs M oOpabartbiBaTh
HepCOHANBbHBIE JadHble pabOTHUKA O €ro  4ieHCTBe B OOLIECTBEHHBIX
O0BeAMHEHHAX WIH eT0 MPOodCO3HON AeATeNbHOCTH, 38 HCKIIHOYEHUEM cnyqaes
NPeyCMOTPEHHBIX (heJePaibHbIM 3AKOHOM.

3.3. K o6paboTke, Nepejaue H XpaHEHMIO NePCOHANBHBIX JaHHBIX palOoTHHKA
MOTYT UMETb AOCTYII COTPYAHHKH:




Oy XIaATePUL;
COTPYIHHKK CI1yxObl YIIpaBIeHHUs NePCOHANOM;

3.4. Vicnonb30BaHUE MEPCOHANBHBIX AaHHbIX BO3MOKHO TOJILKO B COOTBETCT-
U ¢ EJIAMH, Ofpe e IUBIIHMY HX NONYYeHHe.

3.4.1. TTepcoHanbHble JaHHble HE MOTYT ObITb HCIOJIBL30BaHbl B LEAAX [1PU-
HIHEHHS AMYLUECTBEHHONO B MOPAJILHOIC Bpela IPaXAaHaM, 3aTpyIHEHNA peal-
auuM npaB u csoboa rpawaan Poccuitckolt ®enepanun. OrpaHuyeHne npas rpa-
kran Poccuiickoli Pegepaluid Ha OCHOBE HCMOJB30BaHHS HH(popManuu o0
OUMANIBHOM  TIPOMCXOMKIAEHNHM, O  PAacOBOH,  HAUHOHANBHON,  A3bIKOBOH,
YSJIUTHO3HOR UM TApTUHHON MNPUHALJIEAHOCTH 3aNpellleHe W KapaeTca B
’O0TBETCTBUU C 33KOHOIATEICTEOM,

3.5. llepenaua mepconanbHpIX JaHHLIX pabDOTHUKA BO3MOMHA TOJLKO C CO-
Nacus PaOOTHUKA WK B CAydadx, NPAMO IPeLyCMOTPEHHEIX 3aKOHOAATEHBCTBOM.

3.5.1. Tlpu nepenave nepcoHanbHbIX AAHHBIX paGoTHuKa paGoTozarens A0J-
KeH coONIoAaTE caeayrolue TpeboBaHus:

- He co00LIATh NEPCOHANBHBIC [aHHbie padOTHHKA TpeTbeldl cTopone 0e3 nuchMeH-
i0ro coryacua paboTHHKA, 33 UCKIMOYEHHeM CIy4aeB, KOrja 3TO HeoOX0auMO B
[eJISX APeAyNPeAIcHUs YIPO3bI AKU3HN U 3/10POBBI0 pabOTHHKA, A TAKXKE B Clyda-
[X, YCTAHOBICHHbIX (PeAEePaTbHLIM 32KOHOM;

He COO0WATh MePCOHATBHBIE JaHHbIe PA0UTHMKA B KOMMEPYECKUX LeiIax 0e3 ero
THCBMEHHOTO COIIacHs,
- [peaynpeauTh I, MONYHAIOWUX NepcoHanbHble NaHHble pabOTHHKE, O TOM,
{TO 3T JaHHble MOrYT OBITb UCNONB30BAHBL JULIB B QEJNAX, AN KOTOPLIX OHY
:0001IeHEl, U TPeOOBaTh OT 3TUX NHL| NOATBEPKACHUS TOTQ, YTO ATO MNPABUIC
;obmonero. Jlkua, nonyvaoue nepcoHasibHbie JaHHble paboTHUKa, 0083aHbl
:00MI0/1aTh PEKHM CCKPETHOCTH (KOHPUASHIUANTBLROCTH ). JJaHHOe MOA0KEHUE HE
YACTIPOCTPAHACTCS HA OOMEH MepCOHANbHBIMUM AAHHBIMU PaOOTHHKOB B NOpAIKE,
/CTaHOBJIEHHOM (eepabHBIMHU 3aKOHAMU;
. paspelaTh AOCTYN K MePCOHATBHBIM JaHHLIM paGOTHHKOB TOBKO CEIHANBHO
/TIOJTHOMOYEHHBIM JIMUAM, ONpPeJeieHHbBIM [IPUKA30OM 110 OPraHu3alii, NPy 3TOM
/Ka3aHHBIC IHLIa JOJPKHBI HMETh NPaBO NONYYATh TOJAbKO T€ NEPCOHANbHbLIC JaH-
ible paGOTHHKA, KOTOPbIE HEOGXOAUMBI )11 BbiltOTHEHHA KOHKPETHBIX (YyRKUHH,
- He 3alpatineaTe HHHOPMALIHI O COCTOSHMAM 310pOBBS pabOTHHKA, 33 UCKITIOUE-
1HEM TeX CBEACHMI1, KOTOpPble OTHOCITCS K BOIPOCY O BO3MOKHOCTH BBITIOJIHEHUS
YaBOTHHKOM TPYAOBOH PYHKLMM;
© fIepedaBaTh [ePCOHANbHbIE JaHHbie PaGOTHUKA TIPEACTABUTEAAM PabOTHUKOB B
10paake, ycradosneHHoM Tpyaoseiv Koaexcom, W orpasyunBaTs 3Ty UHpOpMa-
MO TOJBKO TEMH NMEepCOHANLHLIMH ZAHHLIMH pabOTHHKA, KOTOpPbie HeOOXOIHMEI
17151 BHITOJTHEHH S YKA3AHHBIMK PEACTABUTEAMU HX BYHKUMH.

3.5.2. [lepenaya nepcoHANBHHIX JAHHBIX OT JepKaTeNst M ero mpeicTaBH-
refieldl BHEIIHEMY MOTPeOUTENd MOXKET NOMYCKATLCH B MUHHUMAAbHBIX 00beMax d
[OABKO B LIesIX BBINOMHEHWS 33434, COOTBETCTBYIOWIKX OOBEKTHBHON MpUUKHE
:00pa ITHX JaHHbIX.

3.5.3. Ilpyn nepefade nNEepcoHaNbHBIX AaHHBIX paboTHHKaA noTpedburensm (B
oM HUCae H B KOMMEPUECKHX UeNAX) 33 [Ppeaesisl OpraHu3aluy padoToaaTeNnb HE




JOIDKEH co0dINaTh 3TH AaHHBle TpeTbeH cropoHe (€3 THCBME@HHOIO COraacus,
paboTHHKA, 33 MCKIIOUEHHEM CJIydYaeB, KOrga 3To Heo0X0auMMO B Ledsx
[penynpeixaeHds Yrpo3el JKM3HH B 310poBLi0 paGOTHHKAZ HIM B CIyvasx,
YCTAHOBIEHHLIX (hedepanbHbM 3aKOHOM.

3.6. Bce mepbl KOHQMISHUHANBEHOCTH nip cBope, 06paGoTke W XpaHeHHu
[ePCOHATNBHbIX JAHHBIX COTPYAHHKA PACTIPOCTPAHAIOTCA KaK Ha OyMasKHBIE, Tak M
Ha eKTPOHHBIE {ABTOMATH3IMPOBAHHBIE) HOCHTETH HHPOPMALIHE. .

3.7. He nonyckaercsa OTBeYaTE HA BONPOCHL, CBA3AHHBIC ¢ nepeaaveil nepco-
HATBHOH HH(OPMAIINY N0 TENSpOHY HAK (PaKCy.

3.8. XpaHeHHe NepcoHanbHBIX JAHHEIX A0JIKHO POUCXOIUTE B IOPIAKE, UC-
KJIEOYAIOMIeM UX YTPATy MM HX HENPaBOMEPHOS HCHONb30BaHHE.

3.9. Ilpu npuEATHH peILCHHI, 3aTparuBaroLiX HHTepecsl paboTHHKa, pabo-
TOIATEN: HE WMeeT NpaBa OCHOBBIBATLCS HA MePCOHANbHBLIX AaHHbIX pafoTHuKa,
NOTY4eHHEIX HCKIIOUATEILHO B Pe3yNbTaTe HX ABTOMATH3MpOBaHHON oOpaloTku
AW IeKTPOHHOro nodydeHud. PaGoTodarens y4NTBIBAST JIH4YHBEIC KAYecTBa pa-
6oTHIKA, ero 100poCOBeCTHLIA H 3()hEeKTHBHEIH TPYA.

4. Hoctyn k nepcORANBLHBIM JAHHBIM

4.1. BHyTpeHHHH A0CTYI {AOCTYIT BHYTPH OPraHW3aliiu).

4.1.1. TlpaBo Q0¢TyNa K NEPCOHANBHDLIM 1aHUbIM COTPYAHHKA UMEIOT:

- gupextop AHOCIL;

- PYKOBOZHTEAM CTPYKTYPHLIX NOApa3/ielleHHid [0 HANpaplIeHHIO JEATENLHOCTH
(IOCTYII X NUYHBIM JaHHBIM TOABKO COTPYIHHKOB CBOETO MOAPA3ANEHN);

- IIpH HepeBOAe U3 QJHOIO CIPYKTYPHOIO HOAPA3JASISHHA B HPYyroe, JOCTyl K
[OepCOHANBHREIM  JAHHEIM COTPYAHUKA MOXET HMETh DYKOBOAHTENL HOBOFQ
NoOpa3AeaeHus;

- caM pabOTHHK, HOCHTENE JAaHHBIX.

- OpyTHe COTPYIHUKH OPraHM3allidH NPH BLITIOTHEHHH UMU CBOHX CIyXKeOHBIX
obs3aHHOCTeH.

4.1.2. lNepeyens MHL, HMRIOLWMKX AOCTYT K NEPCOHAIBHBIM AAHHBIM PaGOTHH-
KOB, ofpenensercs npukazom aupekropa JHOCUIL

4.2, Buewnui gocryi.

4.2.1. K uuchmy MaccoBblX OOTPeOUTCACH [EPCOHALLHBIX JIAHHLIX BHE
OPTAHH3ALMH  MOXKHO OTHECTH IOCYJAapCTBEHHBIE MW HerocyaapCTBeHHBIE
(YHKUHOHANILHBIE CTPYKTYPBL:

- HATIOTOBLIC MHCTEKIHH;

- OpaBOOXPAHUTENLHEIE OPTaHbBI;

- OpraHel CTATHCTHEH;

- CTpaxoBhbIE ar¢HTCTBA;

- BOEHKOMATHI;

- OpraHsl COLHANLHOTO CTPaxXOBaHMA,

- TIEHCHOHHBIE (POHMBI;

- NoApasfeneHnd MyHHUHIANBHEIX OPraHoB YIIPABNEHUA;

KO B ccpepe CcBOCH KOMNEeTCHIIHH.




4.2.3. Oprasusauyy, B KOTOPBIE COTPYAHHK MOXKET OCYLUECTRAATE NePEyHUC
TeHMS AeHEeKHBIX CPENCTE (CTPAX0BhIe KOMIIAHHH, HETOCY JaPCTBEHHBIE [TEHCHOH-
HBIE (POHIEY, ONArOTBOPHTENLHEIC OPTAHHIANHY, KPEIHTHBIE YU PEHKASHHS), MOTYT
NOAYYATH JOCTYN K NEPCOHANbHBIM AGHHBIM PADOTHHKA TONBKO B CAYH&E €0
MTUCBMEHHOT0 pajpellens.

4.2.4, Jpyrve opraHu3aLuy.

CReneHHS 0 padoTaroiem COTPYAHMKE WITH YJKe YBONEHHOM MOTYT GBITh
NpeAOCTaBAEHE APYroi OpraHu3alHid TOALKO ¢ THCBMEHHOTO 3alpoca Ha OnaHke
OPTaHN3aLHMH, € NPHILOKEHKEM KOTHH HOTAPHAILHO 33BEPEHHOID 3a8BIeHNS pa-
GOTHHKA.

nepCOHaﬂbe[e AaHHBIC COTPYAHHKA MOIYT ObITh npeaoCcTaBlieHbl PORCTECH-
HUKaM MU YIeHaM €10 CeMbM TOMbKO ¢ FHCLMEHHOTO pailpellleHus CaMoro co-
TPYOHHKA.

B cnyuae passoma OblBmIas cynpyra (CYnpyr) HMEWT npapo oDpaTHTECA B
OPT@HH3AUMI® < [OHUCBMEHHBIM 3ampocoM O pasmepe  3apaboTHOH  NnaTel
coTpydHHKa Ge3 ero cornacus. (YK PO),

5. 3amHTa NepeoOHAJILHBIX AAHHBIX

5.1. Tloa yrpo3ofi Wil ONACHOCTBIO YTPAThl NePCOHANBHLIX JAHHBIX TOHHMa-
€TCs eJHHHYHOE HAH KOMIUICKCHOS, PeallbH0e UNH NOTEHIIHANLHOE, AKTHBHOE HAK
AACCHBHOE NPOABIEHHE 3NOYMBILLIEHHLIX BOIMOMKHOCTER BHELIHUX W BHYTPEH-
HHX HCTOMHHUKOB YTPO3El CO3IABATE HeOMaroipHsATHBIE CODBITHI, OKa3blBAaThL Aec-
TadUIN3UpYIOLIee BO3ZACHCTBIE HA JAIUMILASM VIO HHPOPMALIHIO,

5.2. Puck yrpo3el o0bIM HHPOPMALMOHHLIM pecypcaM CO34atT CTUXUHHELS
DeICTBHA, IKCTPEMAIBHBIE CHTYAlHH, TEPPOPHCTHYECKUE 1eHCTBUA, aBapuy Tex-
HHYECKUX CPEACTR W THHHUE CBA3M, Apyrie o0beKTHBHEIC 00CTOATENBCTRA, & TAKKE
3aUHTEPECOBAHHBIE U HE3AHHTEPSCOBAHHEIE B BOSHHKHOBEHHUN YTPO3EI THLE.

5.3. 3amMTa NepeoHanbpiX AZHHBIX [peiAcTapngeT coboi WEeCTKO periaMeH-
THPOBAHHBIH H IHHAMHUYECKH TEeXHONOrHYeckuil MNpouece, Npeaynpexiaroui
HapyiieHe QOCTYMHOCTH, LUENOCTHOCTH, A0CTOBEPHOCTH H KOHPUAECHUIMATEHOCTH
NEepPCOHANBHBIX NAHHBIX H, B KOHSYHOM CueTe, 00ecTieunBarolINi TOCTATOUHO Ha-
IeXHYI0 6e3onacHocTh HHPOPMALMH B TIPOLECce YIPABIEHUECKOR W IIPOU3BOICT-
BEHHOH JeSTeIbHOCTH KOMIAHKH.

5.4. 3alidTa NepCoHaitblIsix AaHHbIX paboTHUKA OT HElPaBOMEPHOro HX He-
TIONB30BAHKA WM yTPaTh! onaHa Oolib obecnevena padoToaaTeneM 3a cyeT ero
CPEACTB, B MOPHIKE, YCTAHOBNSHHOM (eaepaibHBIM 3aKOHOM.

5.5. «BuyTpeHnss 3amnTan.

5.5.1. OcHoBHBIM BMHOBHHKOM HECZHKLHOHMPOBARHOTO HOCTYIIA K Mepco-
HAJIBHBIM JAHHBLM ABASETCH, KAK IPAaBUIO, Liepeodal, padoTaroluMii ¢ TOKyMeHTa-
MU U 6a3aMu JaMHbIX. PernmaMmenTauns nocTyna NepcoHana K KOHGHACHIHANBHEBIM
CBENEHMAM, NOKYMEHTaM M Ga3aM JaHHBIX BXOAWT B HHCJIO OCHOBHBIX Hallpapie-
HUHA OPraHM3aUMOHHON 3alIMThl HHOOPMALKK | [IpeAHA3HAYEHA 1S PasTpaHHye-
HHUA TONHOMOYHH MeXTY PYKORQIUTENAMH U CHCIHATHCTAMY OPraHH3aliuH,

5.5.2. Ins obecnevyeHus BHyTPeHHeH 3allMThl NEPCOHANBHBIX JAHHBIX Pa-
OOTHHUKOE HEOOX0OUMO COBAKAATE pAa Mep:




- OrpaHWuYCHHE W periIamMeHTauds cocTaBa paboOTHHKOB, YHKLHOHANbHbLIE
00A3aHHOCTY KOTOPBIX TPeGyroT KOAGHAERINANBYBIX 3HAHHWI,

- CTporoe H3GHpaTeNbHOe M 0DCCHOBaHHOE paclperencHHe NOKYMEHTOB H HH-
dopMatHi MLy padoTHUKAMH; _
- palMoHAlbLHOe pasMeuieHue  palouux  MecT pabOTHUKOB, MpPH  KOTOPOM
HEKIIOMANOCE GB1 GECKOHTPOILHOE HCTIONEIOBAHME JAILH HIaeMOi HHbOpMaLnM;

- 3nande paloTHUKOM TpeOORAHHKE HOPMATURHO - MTOAHHMECKHX AOKYMEHTOB IO
3a[ATe HHQOPMALMK U COXPAHeHHH TalHbl;

- Hamyue HeoOXOAHMMBIX YCTIOBUH B NOMEWEHNHH Wi paboTE! ¢ KOH(pUNeHINaAb-
HBIMU JOKYMEHTaMH it Dasamy NaHHEBIX;

- ompeneneHue H PErNIAMEHTALHA COCTARA PalOTHHKOB, #MCIOILMX NPaBO 40CTYRa
(8X00a) B MOMelCHME, B KOTOPOM HaXOMUTCA BLIYHCTUTEILHAA TEXHHKE;

~ OpraHM3aL1sA [TOPAAKE YHUUTOXKEHKS HHOOPMALIMM; :
- CBOEBPEMEHHOE BhIABIEHHE HapylueHHs TpeQOBaHHH pajpeiiuTeBHOH CHCTEMBL
JocTyna paboOTHUKAMH NOApasIeNieHin;

- BOCIIMTATENBHAA H Pa3biCHHTENbHas PaloTa ¢ COTPYINHKAMH noapa3ieNeHus
No TPeAYNpOKASHHIO  YTPaThl  LEHHbiXx  CBeAeHWH npu  padore ¢
KOHOHASHLHANBHLIMH HOKYMEHTAMH;

5.5.3. 3anin1a nepcoHanbHEIX AaHHBIX COTPYAHHKA HA 3EKTPOHHAIX HOCHTE-
X,

Bce nanku, cogepxarine nepeoHansHble JaHHBIE COTPYAHHKE, AOM%Hb! ORITE
3AMALEHEl TApoJieM, KOTOPbIH coolliaeTcs pyKOBOAHTENHO ClyxOnl ylipaBASHHA
MepCoHANOM ¥ PY KOBOTHTEITIO CIYXOB! HHQOPMAIMOHBEIX TEXHOJOTHH

5.6, «Brewnss sawmtan.

5.6.1. s 3amuTel KOHQUACHUHATEHON AHOOPMALMH CO33a10TCA LE/EHa-
IpABICHHEIE HEOJIATONPHATHBIC YCAOBHS W TPyAHOINPCONONHMbIE [IPENSTCTEHA
U1 L3, NBLITAOUIErocs COBEPIINTS, HeCahKUMOHMPOBANHLIH NOCTYI B OBlaje-
Hie wHQopMauuei. Ueaplo 1 pe3yrsTaroM HeCaHKUHOHHPOBAHHOTO JOCTYRA K
UHGOPMALIMOHHBIM PECYPeaM MOXKET ObiTh HE TOIbKO OBRAJACHHE LUESHHBIMH CBele-
HHAMH H UX HCNONB30BAHHE, HO H HX BUAOMIMEHCHHE, YHUYTONKCHUE, BHECEHHE
BHpYCa, HOAMeHA, QralibeudHratus colepanid PEKBHINTOB JOKYMEHTA ¥ Ap.

5.6.2. Tloa NOCTOPOHHHUM JHUOM MoHHMAaeTcs modoe Muo, He uMelolliee He-
NocpefcTBeHHOTe OoTHOINeHHS K geateasHocty JIFOCHL, nocerutenu, paborHuiu
IPYTHX OpraHH3alHOHHBIX CTPYKTYD. TlocTopoHHHe HIla He NOMKHBl 3HaTk pac-
npeaenaeHue GyHkuuil, paboune NpoLeceLl, TeXHOIOIHIO COCTABICHHA, 0(hOpMIe-
HHfA, BENSHHA W XPAaHEHHA JOKYMEHTOB, /11 M padounx MarepHanoB B 0TAEE Nep-
COHafa,

5.6.3. Jlna obGecriedeHHs BHEUIHER 3a1ATH NEPCOHAIBHLIX NAHHBIX COTPYI-
HUKOB HeoDX0auMo cobmonars paj mMep:

- MOPANOK IIPHEMA, YUeTa W KOHTPOJIA AeATeAbHOCTH MOCETHTENEH;

- [PONYCKHOH pewum;

- TeXHHYECKME CPeACTBA OXPaHb!, CHIHANK3ALUY;

- TIOPAZAOK OXpanbl TEPPHTOPHM, 3NAHUH, NOMEIUEHNHA, TPARCIOPTHLIX CPLACTE;

- TpeboBaHMA K 3alWMTe  HHQOPMALMK  TIPH  MHTEPBLIOHPOBAHMHM |
cobecenoBaHHax.



5.7. Bee nuua, CBAZAHHBIE ¢ NOTydeHHeM, oDpabOTKOH M 3alMTol nepco-
HanbHBIX JaHHBIX, 00A3aHBl TIOANMUCATL 00A3ATENLCTBO © HEPA3INalNCHUK fepco-
HanbHbIX JAHHbLIX PabOTHHKOB.

5.8. o BO3MOXHOCTH [IEPCOHANIBHBIC RAHHBIE 00E3NHINBAIOTCA,

5.9. Kpome mMep 3alIHThl NEPCOHANBHEIX JAHHBIX, YCTAHOBICHHBIX 3aKOHOMA-
TeNBLCTBOM, paboToaaTen, paboTHUKU U WX NPEACTABUTENN MOTYT BeIpadaTelBaTh
COBMECTHEIE MEPbI 33IUUTH TIePCOHANBRLIX TaHHBIX PAOOTHHKOB.

6. Ilpapa n 00s3aHHOCTH paboTHHKA

6.1. 3akperyicHie Npas padOTHUKA, PCLITAMCHTHPYOLLMX 3aLHATY €0 Iepco-
HANBLHBIX AAHHBIX, 0DECHeUHBACT COXPAHHOCTE NOMHOH M TOYHOH HH(OPMALHM O
HEM.

6.2. PaboTHuKky B HX NPeacTaBUTENN JIOMKHBL ObITH O3HAKOMIEHB] NOA pac-
MUCKY ¢ JOKYMEHTAMH OpPTAHU3AlLMHK, YCTAHABIHBAIOWMMU NOPIANOK oOpaloTkn
NEPCOHaNbHbIX AaHHBIX paGOTHHKOB, a TaKke 00 Hx fpaBax " 00s13aHHOCTAX B
3Tolf 0nacTu.

6.3. B uenax 3alUTEl TePCOHATBHBIX JaHHBIX, XPAHAUIHXCA ¥ paboTonaTens,
pabOTHHK HKMeeT NPaRo:

- Tpe0oBaThk UCKTIOYEHHS WIH HCOPABNeHHSl HEBEPHBIX MM HEMOAHBIX [EpCo-
HABHBIX JAHHBIX.

- Ba ¢BoDOAHBIH GECTINATHLIA N0CTYI K CBOUM HEPCOHAIBHbIM JAHHBIM, BKIKYAA
IPaBo Ha NONy4eH e KOMHE 11000 3ailicH, coaepKalled nepcoHalbHee AaHHBIE;
- MepCOHANBHBIE AZHHBIE OLUEHOYHOTO XAPAKTEPA JOIMCAMHTE 33ABICHHEM, BBIpA-
HAIOWHM ero cofCTBeHHYIO TOUKY 3PEHHS;

- ONPEACIFTH CBOHUX MpelAcTaBuTeed s 3aUUTh CBOMX NMePCOHATLHEIX JaHHBIX;
- HA COXpaHEHHEe W 3alINTY CBOSH MHYHOHA WU ceMeRHON Taldbl.

6.4. PaGoTunk o6a3au:

- nmepegaBatk paboTOAATENIO HAR €0 MPEeACTABUTENID KOMIJEKC JOCTOBEPHBIX,
JOKYMEHTHPOBAHHBIX MEPCOHANBHBIX JI@HHBIX, COCT2E KOTOPBIX YCTAaHOBMEH Tpy-
AOBBIM xOmeKcoM P@.

- ¢BoeBpeMeHno coodumare paforonareno 00 UIMEHEHWH CBOUX NEPTOHANBHBIX
JAHHEIX

6.5. Pabornuky ¢TapdAT pabOTonaTend B H3BECTHOCTE 00 UIMEHEHHH (DaMH-
JIMH, HMEHH, OTUeCTBa, AAThl POMIEHHA, YT0 NOAYHAST OTPaKeHUe B TPYA0BOH
KHUKKE Ha OCHOBAHMH NPeNCTABAEHHBIX NOKYMEHTOB. lIpH HEoOXOAHMOCTH W3-
MeHMOTSa JaHHBle 00 00pazopaHuH, NPOdecCHH, CNSLUHANDHOCTH, NPHCBOSHHH
HOBOTO pazpsna  mp.

7. OTBETCTBEHHOCTD 33 pasriaweHne roaduaesunannoi nndopma-
LUHH, CBA3AHHOH ¢ NePCOHANBHBIMH AAHHbIMK

7.1. IlepcoHanbHas OTBETCTBEHHOCThL - OJHO M3 IJIaBHBIX TpeboBaHHH K Op-
raHm3aiy GpyHKUKOHUPOBAHH CUCTEMB] 3aLIUTHI NepcoHamsHOH HHPOPMALIY K
obsi3aTensHoe yenoBue o0ecrieue s HPPeKTUBHOCTY I3TOH CUCTEMEL.

7.2. FOpunnueckue o U3MYecKHe NHiE, B COOTBETCTBHH €O CBOMMH FOIHO-
MOUMAMH BiIafeloWne HHQOpMaLuell 0 rPpakaHax, nolyvarolliie H HCNONb3Yo-




IIKME €8, HECYT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHOJATeNLCTBOM Poccuii-
ckoit Qefepantn 33 HapylleHHe pexwuMa 3alluThl, 00pabdoTKH U NOPIAKA HCNONb-
30BaHUs 3TON UHPOPMaLIUU.

7.3. PykoBoautens, paspemaroiyii 10CTyl COTPYAHUKA K KOH(UACHIHANE-
HOMY JOKYMEHTY, HECET MePCOHANIBHYIO OTBETCTBEHHOCTD 38 AaHHOE pas3pelleHHe.



